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COI''TACOBAH YTBEPXIAIO

[epBuuHOIi TPOdco03HON OpraHu3anueit Hupexrop MOY Kpacnobopckas COLL
MOY Kpacuo6opckas COILI P.B.Kox

(mporokon ot 24.02.2022 Ne 6 IMpuka3s ot 25.02.2022 Ne 27/1/0
COI''TACOBAH

O6mmM cobpanreM pabOTHUKOB
MOY Kpacuno6opckas COILI
(mpotokoi ot 25.02.2022 Ne 2

IHopsaoxk
yuera MUKPONOBpPeEXIAeHHiT (MUKPOTPaBM) paGOTHUKOB
MYHHMUIHUNAJIBHOT0 00111€00pa30BaTEILHOI0 YUpPeKIeHU s
«KpacHobopckasi cpegnsisi 001eoopa3oBaTe/ibHasi HIKOJIa)»
MYHHMUIHUNAJIBLHOr0 00pa3oBanus « TepeHbryJIbCKUH palloH»
YabsHOBCKOI 00J1acTH

1. O6uue moJoKeHus

1.1. Hacrostmuit  Ilopsgok  ydera  MHUKPONOBPEKIACHHMN  (MHKpOTpaBM)  pabOTHHKOB
MYHUITATIAIEHOTO 00111600pa30BaTEIIHHOTO YApEKACHUS «Kpacnobopckas CpemHsIs
obmeoOpasoBatenpHas mikoja»y (manee — Ilopsgok) ompenenser MNpoleaypy ydera u
paccMoTpeHre OOCTOSITENLCTB U NMPUYMH, MPUBEAIINX K BO3HUKHOBEHHUIO MHUKPOIOBPEXKIACHUN
(MukpoTpaBm) pabOTHHKOB C IEJIbI0 COBEPIICHCTBOBAHKS BHYTPCHHHUX MPOIECCOB YIPABICHUS
oxpanoit Tpyma B MOY Kpacunobopckass COIIl (mazee — opraHuszaims) W IPEAYIPEKICHHS
MIPOU3BOJICTBEHHOTO TPaBMaTU3Ma.

1.2. YdeT MUKpOTIOBpEXICHUI (MUKPOTpAaBM) paOOTHUKOB OCYIIECTBIIAETCS MOCPEACTBOM cOOpa
U pErucTpalui WHGOPMAIMH O MHUKPOTOBPEXKICHUAX (MUKPOTpaBMax), UCXOMA M3 CIEIU(PHUKH
JesITeNIbHOCTH OpPraHu3alliy, JOCTHKEHUH COBPEMEHHOW HayKH U HAUTYYIINX MPAKTUK.

1.3. Yyer mukpomnoBpexaeHuii (MUKpOTpaBM) pabOTHHKOB M PACCMOTPEHHS OOCTOSTEIBCTB H
MPUYMH, TPHUBEANINX K HUX BO3HHUKHOBEHHIO, OCYIIECTBISIETCS PaOOTHUKOM, Ha3HAYEHHBIM
NPUKA30M pPYKOBOJIHUTENS OpraHuW3aiui (majee — OTBETCTBEHHBI 3a MHKPOTPaBMBI), B
cootBercTBUU ¢ [lopsankom u 3akoHOHATENBCTBOM PO.

2. Kakne MmukponoBpexaenusi (MUKPOTPaBMbI) PA0OTHHKOB MOJIEKAT YIETY

2.1. Tlox MHUKpPOMOBPEXICHUSIMUA (MHKPOTPaBMAaMH) MOHUMAIOTCS CCaJHHBI, KPOBOIOJATEKH,
yimMObl MSATKAX TKaHEH, IOBEPXHOCTHbIE paHbl M Jpyrue TIOBPEXKICHUS, IOIydyeHHbIE
paOOTHMKaMHU W JAPYrUMM JIMIIAMM, YYacCTBYIOIIMMU B TPOU3BOJACTBEHHON JEATEIbHOCTU
OpraHu3alluM, YKa3aHHbIMH B 4YacTH BTopoi cratbu 227 TpynoBoro koaekca P®, mpu
WCTIOJITHEHUU UMHU TPYJIOBBIX 00SI3aHHOCTEN MJIM BBITIOJHEHUN KaKOi-1100 paboThl 1O MOPYyYSHHIO
pabotomarens (ero mpeicTaBUTENs), a TaKkKe IPH OCYIIECTBICHHH WHBIX MPaBOMEPHBIX



JeWcTBUHM, 00YCIIOBIEHHBIX TPYJAOBBIMU OTHOLICHUSMHU ¢ paboTomaTeneM MO0 COBEpIIAEMBbIX B
€ro MHTepecax, HE IOBJEKIIME PpAcCCTPOICTBA 3J0pOBbsl WM HACTYIUIEHUE BPEMEHHOU
HETPYA0CIOCOOHOCTH (J1a1ee — MUKPOTPaBMbI pAOOTHUKOB).

3. OcHOBaHMS y4yeTa MUKPOTPaBM PaG0OTHUKOB

3.1. OcHOBaHUEM JUIS PETHUCTPALIMKA MUKPOTPABMBI PAOOTHUKA M PACCMOTPEHUS OOCTOSATEIBCTB U
IIPUYMH, IPUBEIIINX K €€ BOSHUKHOBEHHIO, SIBJISIETCS 0OpalleHHe OCTPaJaBIIEro K CBOEMY
HEMOCPEJCTBEHHOMY WJIM BBIIIECTOSIIEMY PYKOBOJUTEINIO, OTBETCTBEHHOMY 3a MUKPOTPaBMbI B
YCTHOU WJIM MMUCbMEHHOU (opme.

3.2. TlocTpanaBinuii BrpaBe 00paTUTHCS 32 HEOOXOIUMOH MEepBO MOMOIIBIO U (KITH)
MEIUIIMHCKON ITOMOIILIO.

3.3. OnoBenIeHHBIN HENMOCPECTBEHHBIN MM BHIIIECTOSIINI PYKOBOANUTENb IOCTPAIABIIETO
HEe3aMeUINTEIbHO UH(DOPMHUPYET JTHOOBIM JOCTYIHBIM CIIOCOO0M OTBETCTBEHHOTO 32
MUKpOTpaBMbl. [Ipu uHpopmMupoBanuu coodmiaercs:

e (ammuHs, UM, OTYECTBO (IIPU HATMYHMH) MOCTPAJABIIEro pabOTHHUKA, JOJIKHOCTH;
e MECTO, JaTa U BpeMs NoIyuyeHus: pabOTHUKOM MHKPOTPaBMBbI;

e xapaktep (OmucaHue) MEKPOTPABMBbI;

e KpaTkas uHbopmaIms 006 00CTOATETHCTBAX MOJTYICHHUS PAOOTHUKOM MHUKPOTPABMBI.

4. PaccMoTpeHue 00CTOSITEIbCTB M PUYNH MUKPOTPaBMbI pa00THHKA

4.1. ITpu monydeHnr UHPOPMAIIMK O MUKPOTPaBME pabOTHUKA OTBETCTBEHHBIN 32 MHUKPOTPABMBI
paccMaTpuBaeT OOCTOSTENLCTBA U NMPHUYHHBI, NMPHBEANINE K €€ BO3HUKHOBEHUIO, B CPOK JI0 3
pabouux JTHEH.

4.2. llpyu BO3HUKHOBEHHUH OOCTOSTENHCTB, OOBEKTUBHO TMPEHSATCTBYIOUIMX 3aBEPUICHUIO B
yka3zaHHblil B myHkTe 4.1. [lopsinka cpok paccMoTpeHHsl 0OCTOSTENCTB U IPUYUH, IPUBEALINX K
BO3HUKHOBEHHIO MUKPOTpPaBMbl pabOTHUKA, B TOM YHCIE [0 MPUYMHE OTCYTCTBUSA OOBSCHEHUS
MOCTpaJaBIIero pabOTHHKA, CPOK PACCMOTPEHUS OOCTOATENbCTB W MPUYMH, MPUBEIIIMX K
BO3HMKHOBEHHIO MUKPOTPaBMbI paOOTHHKA, TPOJIEBAETCS, HO HE Oojiee yeM Ha 2 paboyux IHs.

4.3. IIpu paccMoTpeHU OOCTOSITENHCTB U MPUYKH, TPUBEAIINX K BOSHUKHOBEHUIO MUKPOTPABMbI
paboTHUKA, OTBETCTBEHHBIN 32 MUKPOTPaBMBI BIIPaBE:

e 3ampamuBaTh OOBSICHEHHE ITOCTPAJaBIIEr0 pabOTHHKA 00 0OCTOATEIbCTBAX JHOOBIM
JOCTYITHBIM CIIOCOOOM, B TOM YHCIIE TIOCPEICTBOM 3JIEKTPOHHOTO TOKYMEHTO000POTa,

e TIPOBOJUTH OCMOTpP MECTa MPOUCIIECTBUS;

e (uUKCHPOBATh OOCTOSATEIHCTBA MPOUCIIECTBUS MyTeM OGOPMIIECHHUS CXeM, MPOBEICHUS
($h0TO- ¥ BUIEOCHEMKH,

e TpUBIEKATh MOCTPaAaBIIero pabOTHHKA JIMYHO WM Yepe3 CBOMX MpeacTaBUTEINEH,
BKJIIOUAsi IPEJICTaBUTENEH BHIOOPHOTO OpraHa MepBUYHON MPo(COI03HOM OpraHu3aluy;

e TPUBIEKATh HEMOCPEJACTBEHHOTO WM BBIMIECTOSIIEr0 PYKOBOAMUTENS TOCTPAIABIIETO
paboTHUKA, PYKOBOAUTENSI CTPYKTYPHOTO MOApa3eTIeHus,

e TIPOBOJUTH OMPOC OUECBHIILIEB.



4.4. TloctpasaBumii pabOTHUK MMEET MPaBO HA JIMYHOE YYacTHE WJIM YYacTHE Yepe3 CBOMX
IIPEICTABUTENEH B PpPAaCCMOTPEHUM IMPUUYMH U OOCTOATENBCTB COOBITHH, NpPHUBEIIIMX K
BO3HUKHOBEHHIO MUKPOTPABMBI.

5. OdopmieHne HTOTOB PACCMOTPEHHUS 00CTOSITEILCTB U MPUYHMH MUKPOTPABMbI
pabdoTHuKA

5.1. Ilo pe3ynbraram neicTBUil, yKazaHHbIX B pa3zene 4 [lopsiika, OTBETCTBEHHBIH 3a
MHUKpPOTpPaBMBbI COCTAaBJISIET CIIPaBKY B 3JIEKTPOHHOM WJIM OyMa)kKHOM BUJE 10 popMe U3
npwioxenus 1 x [opsaxy.

5.2. CripaBka 3aBepsIeTCsl MOAMMUCHI0 OTBETCTBEHHOTO 32 MUKPOTPABMBI.

5.3. OTBETCTBEHHBIN 32 MUKPOTPaBMBI 00513aH 03HAKOMHTH MOCTPAIABIIEr0 padOTHHKA C
pe3yibTaTaMi pacCMOTPEHUsI 0OCTOSITENBCTB U MMPUYUH, TPUBEALINX K BOSHUKHOBEHUIO
MUKpPOTpaBMbI. DakT 03HAKOMIIEHUS 0(OPMIISIETCS IOMETKOM Ha CIIpaBKe C MOMUCHIO
MOCTpaaBIIero pabOTHUKA U 1aTOW 03HAKOMJICHHUS.

5.4. TIpu HEOOXOAMMOCTH OTBETCTBEHHBIN 3a OXpaHy TpyZa MPOBOJUT BHEIIAHOBBIA HHCTPYKTaX
C TIOCTpaIaBLIIUM paOOTHHUKAM.

5.5. OTBeTCTBEHHBII 32 MUKPOTPABMBI PETHCTPUPYET MUKPOTPABMY pabOTHHKA B )KypHAJIE,
0hOopMIIEHHOMY 110 00pa3ity U3 npuiioxeHus 2 K [lopsaky.

5.6. ITo utoram paccMoTpeHHs! 0OCTOATENBCTB U IPUUUH, MPUBEIIINX K BOZHUKHOBEHUIO
MHUKpPOTpPaBMbI paOOTHHKA, OTBETCTBEHHBII COCTABIIAET C y4aCTHUEM PYKOBOJIUTENS CTPYKTYPHOTO
MoApa3/eNIeHUs MOCTPaJaBIIero pabOTHIKA, OTBETCTBEHHOTO 32 OXpaHy TPYAa MPOEKT MepeUHs
MEPOTIPUATHI 110 YCTPaHEHUIO MPUYUH, TPUBEIIINX K BOSHUKHOBEHUIO MUKPOTPAaBMbI
paboTHUKa, B TeueHue / pabouux JHEH cO AHS YTBEPXKICHHSI CIIPABKH.

5.7. Ilpu moAroToBKE NMEpEeyYHsI MEPOTPUATUN YIUTHIBAIOTCS

00CTOATENILCTBA MOJIyYEHHs] MUKPOTPAaBMBI, BKJIIOYAsl HCIOJIb3yeMble 000pyI0BaHuUE,

UHCTPYMEHTBI, MaTe€pUabl U ChIpbE, IPUEMBI PabOThI, YCIOBUS TPY/a, U BO3MOXKHOCTb

UX BOCIPOM3BEIEHHS B CXOXKMX CUTYallUsIX WIN Ha IPYrux pabouux Mecrax;

e OpraHM3allMOHHbIE HEAOCTATKU B (DYHKLIMOHUPOBAHUYU CUCTEMBI YIIPABICHUS OXPAaHOM
Tpyna,

e (usnueckoe cocTosiHUE PAOOTHUKA B MOMEHT MOIy4€HHs] MUKPOTPaBMBI;

e Mepbl IO KOHTPOJIIO;

e MEXaHU3MbI OLIEHKH 3()(HEKTUBHOCTH MEp MO0 KOHTPOJIIO U pPealn3aluu

NPO(UITAKTUYECKUX MEPOIIPUATHH.

5.7. OTBETCTBEHHBIN 32 MUKPOTPAaBMBbI MPE/ICTABIAET MPOEKT MEPEYHs, YKa3aHHOTO B IyHKTE 5.5.
Ilopsinka, Ha yTBEPKIACHUE TUPEKTOPY LIKOJIBIL.

6. IlopsA10K M CPOKM XPaHEHHUS TOKYMEHTOB
6.1. OTBeTCTBEHHBII 32 MUKPOTPAaBMbI 00ECIIEUNBACT XpaHEHHE CIIPABOK U KYpPHAJIOB yyeTa

MHUKPOTPABM B TCUCHUEC OAHOTO Iroga CO AHA OAaThbl nponcmenmeﬁ MHUKPOTpPaBMbI U MocaeaHein
3aIllMCHU B XXYpPHAJIC.



6.2. JlokymeHTHI, ykazanHsle B myHKkTe 6.1 [lopsaka, XpaHsTcs B OpraHu3aliy B MECTax, K
KOTOPBIM UMEET JIOCTYI TOJIBKO OTBETCTBEHHBIE 32 MUKPOTPABMBI U 33 OXpaHy TPY/a.

[Tpunoxxenue 1 k [lopsiaky
y4eTa MUKPOIIOBPEK/CHUI (MHUKPOTPaBM)
paboraukoB MOY Kpacuo6opckas COI

CnpaBka o paccMOTpPeHUM NPUYUH M 00CTOATEIbCTB, IPUBEAIINX K BOSHUKHOBEHHIO
MHKPONOBpeXIeHUs (MUKPOTPaBMbI) pa0OTHHKA

[TocTpamaBmmii paGOTHUK

damuus, UMsi, 0TIECTBO (P HATTMYUH)

log poxnenus

JlomKHOCTB

CtpykTypHOE MOJIpa3iesicHre

Crax paboThI IO CIIEIIHAIBHOCTH

MecTo nostydeHus pabOTHUKOM MUKPOTIOBPEXKICHHUS (MUKPOTPABMBI):

JlaTa, BpeMsl TOJy4CHUST MUKPOTIOBPEIK ICHUS
(MHKpPOTpaBMBI)

JlelicTBUS MO OKa3aHUIO MEPBOM MOMOIIIHN:

Xapakrep (onucaHne) MEKPOTPaBMBI:

OO0cTOoATENLCTBA:

[TpuumHbI, TPUBEAIINE K MUKPOTIOBPEKACHUIO (MHKPOTPABME):

Hpe,[[J'IO)KCHI/ISI 110 YCTPAHCHUIO IIPUYNH, MIPUBCAIINX K MUKPOIIOBPECIKICHUIO (MHKpOTpaBMC):

IToanuce u @.1.0O. 0TBETCTBEHHOTO




JOIKHOCTD

[Hara

[Tpunoxenne 2 k [opsaxy
y4eTa MUKPOIIOBPEXK/ICHUIH (MHKPOTPaBM)
pabotaukoB MOY Kpacuo6opckass COII

KypHaa yyera MUKponoBpexIeHnii (MUKpPOTpaBM) paGOTHUKOB

Jarta Hauana BegeHUs roja
JlaTa OKOHYAaHMS BEAECHUS roaa
N®. 1. O. |Mecro, Oobcrositennsc | [Ipuumn | Xapaxkrep Hpunsar |Iloc [ P. U. O.
NnocTpaja | aara, TBa a MHMKPOTpPaB | ble Jea |Juua,
1| BIIETO, BpeMs NMOJIyYeHUSIM | MUKPOT | MbI Mepbl CTB | IPOBOIM
/ | noJIZKHOC | MUKPOTPa | HKPOTPaBMbI | paBMbI Usl | BIIETO
| Th, BMBI MH |3alUCh,
noapasae KPO | 10J15KHOC
JieHHe Tpa |Th
BM
bl
1 2 3 4 5 6 7 8 9
1
2|_
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